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2025 Spirit & Place Festival Application Prep Sheet
· Character count includes spaces. You do not need to use all the characters. 
· The online application will have additional “check box” type questions that clarify collaborative relationships (i.e., venue partner, promotional partner, etc.), event format, and other details.
· The online application will ask you to agree to the Partner Agreement.
· Use resources, such as the narrative examples and application tip sheet, found on Spirit & Place’s website. 


SECTION 1: EVENT IDEA
Pitch your idea! Keep in mind this is the first thing the Selection Committee reads.

Event Title (85 characters) 
Be descriptive & engaging, but also remember brevity is best.


What is your idea? Provide a short description. (250 characters)
Think of this as your exciting “quick pitch” to grab the Selection Committee’s attention. 


What will people do at this event? (1200 characters)
Describe the audience experience and explain the overall event format. 


Tell us about your intended audience. (1200 characters)
Who are you designing this event for?



SECTION 2: CIVIC TOOLS 
In this section, the Selection Committee will be looking for:
1.) A strong theme connection. Make it obvious!
2.) Intentional use of the arts, humanities, and/or religion. Be specific! 
3.) Commitment beyond self. Share how your event builds or strengthens a sense of community. 

How does your event connect to, explore, and/or reflect the NATURE theme? (1200 characters)


How are you using the ARTS to connect to the theme and your audience? (1200 characters) 
REMINDER: Even if you don't know the exact art activities, displays, or performances you will feature, still explain to the committee why and how the arts will enhance your event and make a strong connection to the theme. Not using the arts? Enter "NA." 


How are you using the HUMANITIES to connect to the theme and your audience? (1200 characters)
REMINDER: Mention the specific humanities discipline(s) you will use and how. Examples: History, literature, philosophy, anthropology, political science, etc. Connecting people to their humanity or creating an environment where people "connect as humans" is NOT considered a use of the humanities. Not using the humanities? Enter "NA." 


How are you using RELIGION to connect to the theme and your audience? (1200 characters)
REMINDER: Using religion as a civic tool means more than hosting an event at a place of worship or another religious site. These events should be rooted in a religious or faith tradition's texts, songs, oral traditions, rituals, beliefs, and values in relation to the NATURE theme. Not using religion? Enter "NA." 


Why is your event a great fit for the festival? (1200 characters)
How does it lean into Spirit & Place's values and create a shared community experience that brings people together?



SECTION 3: LEAD & COLLABORATING PARTNERS
This section has you provide the following for yourself (Lead Partner) and EACH of your Collaborating Partners. Only list partners you have spoken with to at least confirm a working interest.

	First & Last Name
	Email Address
	Phone 
	Organization Name (if applicable)
	Street Address
	City, State, & Zip Code
	Web Address
	Facebook URL
	Instagram URL
	What is your mission statement or area of focus? 



SECTION 4: TALENT
Keynote Speakers and Performers
The Selection Committee needs to know the speakers, presenters, performers, musicians, panelists, exhibiting artists, etc. who will be playing a featured role at your event. For simplicity's sake, we refer to these people as "talent." Only list talent you have spoken with to at least confirm a tentative interest in participating.

You will be asked to supply the following information on the talent at your event:
	Individual or Ensemble Name
	Email
	Website, Bio, or LinkedIn 
	Facebook URL 
	Instagram URL
	Why this person/ensemble? (Be brief!)_


SECTION 5: VENUE & LOGISTICS
Venue, Accessibility, Event Details, & Promotions
In this section, the Selection Committee will be evaluating your capacity to host and promote your event as well as levels of audience care. 

	Venue/Building Name
	Room (if applicable)
	Street Address
	City, State, & Zip Code
	Venue Contact Name
	Venue Email
	Venue Phone
	What is the max attendance of your event?

Parking & Entry Instructions.
Caring for audience begins well before the event's start time. What do we need to tell the public about where your event is being hosted? (EX: Free parking is found in the south lot and guests should enter through Door #3.)


Is the venue ADA compliant?	 	Yes/No
Festival events must be hosted in ADA compliant facilities. Some exceptions apply for outdoor events and events in historical structures. If your event is not in an ADA compliant facility, or you are unsure, you must contact Spirit & Place to discuss.


No venue?
If you do not have a venue secured yet, please briefly share with the Selection Committee what you are doing to secure one by August 1. (750 characters)


Accessibility
Please help us understand all the ways you might be planning to make your event as accessible and inclusive as possible. Talk with your partners -- especially your venue partners! -- to see what might be possible. Not planning anything? That’s okay, but we hope you’ll consider some of these accessibility options if your event is selected for the festival.
	ASL Interpretation
Live captioning
Assistive Listening Devices
Large Font Materials
Reserved Seating for those with mobility issues or service animals
Livestream Option
Audio Description
Childcare
Located near a bus stop
Microphones for all speakers
Nothing at this time



Event Date, Time, & Fees
Event Date(s) – Must fall between Nov. 7 – 16
Start Time
End Time – Must end by 4PM on Nov. 16
If hosting an EXHIBIT, what is the full range of dates/hours?
If hosting multiple PERFORMANCES or SESSIONS, please detail.
Ticket Cost – enter FREE if no charge
Will food be served?


Promotions & Marketing (750 characters)
How do you plan to get the word out about your event? 


Media Contact
Who is the best person to coordinate media interviews and other promotional efforts with? 
	Media Contact 
	Email
	Phone



SECTION 6: ANYTHING ELSE?
Anything else? (1200 characters)
This section is optional and is your chance to make a final event pitch to the Selection Committee! 
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